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1.0 2025-10-17 Ronny 
Karlsen 

 CEO 

 

3. Purpose 
This procedure defines the company’s commitments, responsibilities, and expectations 

regarding corporate social responsibility, sustainability, human rights, and ethical business 

practices. It ensures that both employees and suppliers uphold internationally recognized 

standards of integrity, social responsibility, and environmental stewardship. 

4. Scope 
This procedure applies to: 

• All employees, management, and contractors of Sentec AS. 

• All Tier-1 suppliers, subcontractors, and service providers conducting business with 

Sentec AS 

5. References 
• UN Guiding Principles on Business and Human Rights 

• ILO Core Labour Conventions 

• OECD Guidelines for Multinational Enterprises 

• UN Global Compact Principles 

• ISO 26000: Social Responsibility 

• ISO 14001 and ISO 45001 standards 

• Applicable national laws and international conventions 

6. Responsibilities 
• Top Management: Ensure implementation, monitoring, and continual improvement of CSR 

and sustainability practices. 

• HR and Procurement: Integrate CSR and sustainability requirements into recruitment, 

supplier selection, and performance evaluations. 
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• Employees and Suppliers: Comply with all clauses of this procedure and report any 

violations. 

• CSR Officer / Compliance Manager: Conduct audits, risk assessments, and follow-up 

actions. 

 

7. Procedure 

7.1 Human Rights and Labour Practices 

Child Labour and Young Workers: No person under the legal minimum working age may be 

employed. Young workers (under 18) must not perform hazardous or night work. Suppliers 

must verify age documentation. 

Wages and Benefits: Employees and contractors must receive at least the legal minimum 

wage, including overtime pay and benefits. Payments must be timely and transparent. 

Working Hours: Working hours shall comply with national law and ILO standards, including 

rest days and reasonable overtime limits. 

Modern Slavery and Human Trafficking: Forced, bonded, or involuntary labour is strictly 

prohibited. Workers must have freedom of movement and retain control over personal 

documents. 

Ethical Recruiting: No recruitment fees may be charged to workers. All employment shall be 

voluntary and based on transparent contracts. 

Freedom of Association and Collective Bargaining: Workers have the right to form and join 

unions or other representative bodies without retaliation. 

Non-Discrimination and Harassment: Employment decisions must be free of discrimination. 

Harassment, abuse, or intimidation are prohibited. 

Women’s Rights: Equal pay, maternity protection, and freedom from gender-based violence 

or harassment are guaranteed. 

Diversity, Equity, and Inclusion: The company and suppliers must foster inclusive 

workplaces that promote equal opportunity and representation. 

Rights of Minorities and Indigenous Peoples: Respect cultural identities and obtain free, 

prior, and informed consent for activities impacting indigenous lands. 
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Land, Forest, and Water Rights: Avoid forced evictions; respect legal land tenure and 

community access to natural resources. 

 

7.2 Health, Safety, and Ethical Conduct 

Health and Safety: Maintain a safe workplace with risk assessments, training, and accident 

prevention measures. 

Anti-Corruption and Anti-Money Laundering: Bribery, extortion, or facilitation payments 

are strictly prohibited. Maintain transparent financial records. 

Data Protection and Data Security: Personal and business data must be collected, processed, 

and stored in compliance with applicable data protection laws. 

Financial Responsibility (Accurate Records): All business records must accurately reflect 

transactions. 

Disclosure of Information: Communicate relevant sustainability and CSR performance data 

truthfully to stakeholders. 

Fair Competition and Anti-Trust: Compete lawfully and avoid anti-competitive behavior. 

Conflicts of Interest: Declare any personal or financial interests that may influence business 

decisions. 

Counterfeit Parts: Implement controls to prevent the use or supply of counterfeit materials 

or components. 

Intellectual Property: Respect and protect proprietary information and intellectual property 

rights. 

Export Controls and Economic Sanctions: Comply with all trade, export, and sanctions 

regulations. 

Whistleblowing and Protection Against Retaliation: Provide secure and confidential 

channels for reporting misconduct. Retaliation is prohibited. 

7.3 Environmental Responsibility 

GHG Emissions: Monitor and reduce greenhouse gas emissions in line with national and 

global targets. 

Energy Efficiency: Improve energy performance through efficient equipment and practices. 

Renewable Energy: Prioritize renewable sources over fossil fuels where feasible. 
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Decarbonisation: Develop and implement a strategy for carbon reduction and neutrality. 

Water Quality, Consumption & Management: Use water efficiently and prevent 

contamination of water sources. 

Air Quality: Control emissions of pollutants and dust. 

Responsible Chemical Management: Safely handle and label chemicals in compliance with 

REACH or equivalent standards. 

Sustainable Resource Management: Use resources efficiently and source materials 

responsibly. 

Waste Reduction, Reuse, and Recycling: Apply circular economy principles to minimize 

waste. 

Animal Welfare: Avoid animal testing unless legally required and ensure humane treatment. 

Biodiversity, Land Use, and Deforestation: Avoid deforestation and promote habitat 

conservation. 

Soil Quality: Prevent soil contamination from chemicals or waste. 

Noise Emissions: Minimize noise pollution from operations. 

 

7.4 Supply Chain Responsibility 

Suppliers shall implement equivalent standards within their own operations and extend 

these principles to their tier-1 suppliers. Non-compliance may lead to corrective actions, 

suspension, or termination of the business relationship. 

Conflict Minerals: Sentec AS supports the responsible sourcing of minerals and conducts 

reasonable due diligence on Tin, Tantalum, Tungsten, and Gold (3TG) in its supply chain in 

accordance with applicable customer requirements and recognized industry frameworks. 

Suppliers shall implement equivalent standards within their own operations and extend 

these principles to their tier-1 suppliers. Non-compliance may lead to corrective actions, 

suspension, or termination of the business relationship. 
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8. Implementation and Monitoring 
CSR and sustainability requirements shall be integrated into employee onboarding, supplier 

contracts, and annual sustainability reviews. Periodic assessments shall ensure compliance 

and improvement. 

9. Records 
Maintain documentation of supplier audits, training, incidents, and sustainability metrics 

for a minimum of 5 years. 

10. Continuous Improvement 
This procedure shall be reviewed annually or upon changes to legal, ethical, or 

environmental standards. 

mailto:post@sentec.no

